Engineering Student Council(ESC) Job Description

Position: Engineer’s (E) Week Chair
Description of Project/Purpose of Assignment: 
Responsible for the plan, coordination and execution of E-Week (in February). Also, attempt to secure funding for E-Week.
Outline of Volunteer’s Responsibilities or List of Tasks:

Come to all ESC board and general body meetings, write sponsorship letters and thank sponsors, acquire committee members from each of the societies, must have the events for E-Week determined before the Spring semester begins, publicize E-Week events, obtain games and prizes for Casino Night, be present at almost all E-Week events, responsible for any ESC-coordinated E-Week event and assist other ESC officers with duties
Outcomes/Goals:

Displaying a positive image of the Engineering School to the entire university public. Have a fun Casino Night that attracts many people.
Training and Support Plan: 

For assistance, contact the President(s), Treasurer, Webmaster, Public Relations Chair, Fundraising Chair and Cornelia Kennedy (Director of Alumni Affairs).
Reporting:

Must report information to the President(s) every week at least twice a week.  Must coordinate meetings with committee members and report information to them.  Provide information of E-Week at all general body and board meetings.  
Time Commitment:

Up to seven hours every week, not including attendance at all ESC meetings.  Additional time may be required near E-Week.
Qualifications Needed:

Good communication skills, imaginative, punctual, and well-organized.
Benefits:
Experience and knowledge gained through serving the engineering community.  
